SPEAKING
WITH MANNERS

The concept of Chinese etiquette, when reflected
in language, is demonstrated through many polite
words and expressions. The first category are terms
of respect, which are used to address others according
to the principle of respecting others. Commonly used
honorific terms include “qing (please), nin (you), gui
(you, your), wei (classifier for people)”, and so on. The
second category is written style or elegant wording
which is used to stand out from informal verbal language

to show respect. Commonly used terms include “fuqin



(father), muqin (mother), firen (madam/wife), taitai
(madam/wife), b&ozhong (take care)”, and so on. The
third category are humble words which are meant
to elevate the status of others through behaving in a
humble or even self-deprecating manner. This practice
reflects the principle of being modest. Commonly used
terms include “ngli ndli (by no means), gudjidng (I'm
flattered), bu gan dang (you flatter me)”, and so on.
You will come across as formal and polite if you use any
of the above categories of expressions, in particular the first
and the second categories.

In addition, you may use “yidianr (a bit)” and “y&u
dianr (is a little)” to lessen the intensity and soften the

tone in order to sound friendly and self-effacing.
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[] How to ask for someone’s name
E LA L

When Chinese people meet for the first time,
generally they won’t ask for the full name. One reason
for this is that it may be presumptuous to do so, the
other is that it is improper to address a person by their
full name or given name even if you know it. People,
therefore, generally just ask for the surname when
meeting for the first time, as it is very convenient to
address people by “surname + title” if you are already

aware of his/her position, occupation or academic title.
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C? Ni xing shénme 7 g

A S s
% What is your family name?

Qingwen , Nijido shénme mingzi 7
oL R A g E

% % %k Excuse me, what is your name?

Nin guixing 7

T

% % %k What is your surname please?
Qingwen , ninguixing ?

woE, RSt

% % %k K Excuse me, what is your surname?
Qingweén , z&nme chénghu nin 7

woR, B4 ke 2

% % % %k K Excuse me, how may I address you?

NY de mingzi shi shénme 7
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What is your name? é
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[] How to address someone you
first meet
E 2 ARE AR @A

When things are not called by their proper names,
one’s argument cannot stand to reason. Forms of address
reflect the various relationships between people, so
appropriate forms of address play a very important
role in the interaction amongst Chinese people, while
inappropriate forms of address may hinder further
communication. Generally, the most common and polite
way to address a person is to use “surname + title”. Note
that “title” here usually refers to official title, position,
profession or academic title, instead of honorifics such
as “Mr, Miss or Ms”.

Do note that the Chinese will not address someone
by his/her “surname” alone. It is also rare for the
Chinese to address someone by his/her full name when
they first meet, especially on formal social occasions, as
it seems unfriendly and impolite. It is also inappropriate
to address someone you just met by his/her given name,
unless you are older or your status is higher, and you are

trying to establish a closer relationship with him/her.
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%%k Teacher Li
Chén huizhang
H o2 K
%k President Chen (of an association/society/
council)
Widng juzhdng
x B K
% % % Director-General Wang
Lid jinglt
x| 2% 22
% % % Manager Liu
Mg yishéng
I kA
% % % Doctor Ma
W bsshi
X+
Q % % % Dr. Wu (Ph.D. or doctorate) /
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Wdng z6ng
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* % K General Manager Wang

Hu xiansheng
ok &

* % % Mr Hu
Gaoxigojié
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%* %k Miss Gao
Lin nishi

& I

% % %%k Ms Lin
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Li (surname)

Hud
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Hua (given name)
LY Hug
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Li Hua (full name)
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[] How to address someone you
know well

2R FREA

For friends whom you know well, you can usually
address them by their given names only. However,
people with one-syllable given names, regardless of
their gender, should not be addressed by their given
names, as it sounds too intimate. For people whom you
are familiar with, you can address them by their full
names, provided that they are similar in age and status
as you. Otherwise it may still sound a bit offensive to
them.

You can also address people by adding the prefixes
“lgdo (0ld)” (mainly used on males) or “xido (little)”
before one’s surname based on the difference in age
between you and them. You can use “ldo + surname”
to address a middle-aged or elderly people of your age.
You can use “xido + surname” for someone who is
obviously younger than you.
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